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Registration:



If you find this Excel 5.0 workbook useful and make it part of your investment tool kit, please register by sending a check or money order for $15.00 to:



R. D. Ripley

5812 MacDermott CT.

Dublin, OH 43017-3026



All registered users receive the latest version of the workbook available.  In addition, all future releases are automatically sent directly to registered users via CompuServe, Internet, or U.S. mail.



Problems and Enhancements:



Please report any problems you experience directly to me via CompuServe EMail at 75300,1440.  I will respond as quickly as possible with a fix or solution.  If you have any questions, suggestions for enhancements, or other improvements you may also contact me via my CompuServe EMail address listed above.





Disclaimer:



This workbook and the reports within are not in any way endorsed by the National Association of Investors Corporation (NAIC).  The tools were modeled after the reports by the NAIC and no association with an endorsement or approval is intended or implied.



These tools are intended to supplement the study of companies and are not intended to be used as the sole decision tool for investments.  No liability for consequential damages will be assumed by the author due to judgments made using this tool.  All efforts were made to assure calculations are performed properly but no guarantees are implied or intended.





Files:

readme.txt			Notes from the author

sat-20.xlt			Excel 5.0 workbook template

sat-doc.doc			Word 6.0 document of instructions

sat-doc.asc			MS-DOS format of instructions

sat-doc.wri			No longer provided.  Win‘95 Word Pad will not save in this format.
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Quick Overview:



The Stock Analysis Tools were modeled after the data sheets of the National Association of Investors Corporation (NAIC).  The intent of this set of spreadsheets was to computerize the data sheets and provide an simple and user friendly way to enter the data required for these reports.  If you are familiar with the data sheets of the NAIC, you will find additional information on some of the data sheets.  These additions are noted within this document.  These tools are simply that, -- tools -- only to supplement the study of the companies you are researching and/or judging.  It is not intended to be a replacement of good research.



To use these tools you may use Value Line, S&P or the detail information from the Income & Balance sheet sections of the company’s yearly reports.  If you use the yearly reports to enter the data, It will take longer to input the data but you will have the added bonus of examining several ratios which are automatically calculated.  These ratios will allow you to see the company’s Profitability, Leverage, Short Term and Long Term Liquidity  positions over a ten year period (or longer).  These ratios, in addition to the NAIC style reports, provide an indication how the company’s financial picture has changed over the years.



Almost all the information for the reports can be entered by using one of the eight buttons on the Cover Page worksheet.  Below I will provide a short description of the function of each button.  In the following sections there are detail explanations and descriptions along with financial explanations and other useful information to assist you in your evaluations.

�SPECIAL NOTES:

1) You may use the Tab key or the mouse to move from one field to another in the dialog boxes.  If the Enter is pressed before all the data fields have been entered, error messages will appear for those fields not entered and you will be prompted to fill in the blank fields.

2) Each field is validated before the next dialog box appears.  If an error message appears, it will inform you of the error and the possible values which are valid.  After the error message, the cursor will be placed in the field requiring reentry.

3) Depending on the speed of your machine, there may be pauses between each dialog box as the system validates each field entered.  Do not be alarmed, this may take a few seconds but the next dialog box will appear and you may continue your entries.

4) If you have information -- Balance Sheet & Income Statement -- for a company that is not rated by Value Line or Standard & Poors, you may enter the data directly into the worksheet titled ‘Data Entry’.  The worksheet was originally set up for direct entry of this data and follows the flow of most company Balance Sheets and Income Statements. In several cases, small and/or local companies are not rated by the two large evaluators (VL, S&P) and this is the only method of evaluation.  You may also wish to add or review data at any time for the companies entered no matter what method the data was entered.  Later in this document fields which are calculated in the ‘Data Entry’ worksheet are noted.

5) Earlier versions of this workbook occasionally experienced ‘Circular Reference’ messages.  These are non-fatal messages which should not occur in this release.  If, however, you experience this, you may eliminate it by selecting ‘Tools’, ‘Options’, ‘Calculation’ and then ‘Iteration’.

6) The best display image setting is 800 X 600.  Also, because of the dialog boxes require a large amount of memory, it is best if no other applications are running besides Excel and Windows.
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�   Value Line

Setup New Company & Enter Data��

To move from one field to another within the dialog box, use the TAB key or mouse.  To move back a field, press the SHIFT and TAB keys at the same time.



Using the Value Line data on the company, dialog boxes prompt for the following fields of data:



Company Name�Ticker�Financial Strength�Stock Price Stability

��Price Growth Persistence�Earnings Predictability

�Beta�Safety��Timeliness

�Current Stock Price�Current Dividend�Current Date��Current EPS�High for Year�Low for Year�Recent Severe Market Low

��Last full year of data�Most recent QTR of Sales/Revenues�Exchange Traded On�Type of Stock��

10 Years of data: (If less than 10 years of data is available, enter 0 in the appropriate fields)



Sales/Revenue�Net Income�High Stock Price�Low Stock Price

��Book Value per Share�Effective Tax Rate�Effective Tax Rate�EPS��

Last five quarters of Sales/Revenue and EPS.�Estimated Future EPS and Sales growth�Common and Preferred shares outstanding��

NOTE: If the company has less than ten years of data, TAB over the years for which there is no data.  Once the fields are entered for which there is data, select the button ‘OK - Zero Fill Empty Fields’ to proceed to the other dialogs.





Standard & Poors

Setup New Company & Enter Data��

Standard & Poors reports offer much the same information as Value Line with the exception of the following six fields.  They are:



Financial Strength�Stock Price Stability�Price Growth Persistence��Earning Predictability�Safety�Timeliness��

Standard and Poors does provide S&P Rank indicating the financial strength of the company.  Also, the S&P Beta indicator can be a + or - 3 compared to the Value Line 0 to 2 spread.

Outside these differences, the required inputs are the same as listed in the Value Line section.



�

�

Print Reports

��

All of the NAIC reports are reproduced -- with enhancements -- by this workbook.  They are:

Stock Selection Guide (graph is located on GRAPH worksheet)

Stock Check List

Pert A Worksheet

Quarterly Charts from Pert A Worksheet Data *

Pert B Worksheet

Pert Worksheet

Challenge Tree

Portfolio Management Guide

Stock Comparison Guide

Data Entry Sheet



By selecting the ‘Print Reports’ button, a drop down box allows the user to select the reports to be printed.  A suggestion for the two page SSG report is to print the graph on one side of a page, flip it over and print the second side of the SSG on the other side.



The Stock Selection Guide -- includes Graph page -- Stock Check List, Pert A, and Pert B reports are automatically updated by the entries made through the dialog boxes and/or entries made directly to the ‘Data Entry’ page.  Part of the Portfolio Management Guide is automatically updated through this method.  A detailed understanding of each report is listed in the NAIC’s Users Manual.



* The ‘Quarterly Charts from Pert A Worksheet Data’ displays four (4) charts which will print in landscape mode for the quarterly data on Earnings Per Share, Pretax Profits, Total Revenues/Sales, and Total Tax paid by the company.  This group of charts provide a visual image of the quarterly data from the Pert A Worksheet.  HINT: Print the page of four charts on the back of the Pert A Worksheet page.



Reports may be previewed directly by selecting the tab of the same name located at the bottom of the screen.  This will display the report so you may review it prior to printing.



The following reports extract the data needed from your entries via the dialog boxes or from entries made directly into the ‘Data Entry’ worksheet.  They are:

Stock Selection Guide & Graph�Stock Check List��Pert A Worksheet�Top part of the Portfolio Management Guide��Pert B Worksheet���

The rest of the reports require the data be entered directly.  However, several of the formulas are in the reports to eliminate the need for calculations.
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Stock Check List Report

A NAIC report intended for the novice/beginner investor.  This report provides a very simple analysis of a stock comparing sales/revenues and earnings per share (EPS) to previous years and calculating the percentage increase over these time frames.  The report also displays the last five years of the stocks high and low values, EPS, and price earnings figures.



Stock Selection Guide & Graph

The most popular of the NAIC reports, the SSG provides a more in-depth view of a company’s past and estimated future performance by analyzing Sales/Revenues, EPS, Stock Price (highs and lows), Return on Equity, Pretax Profits, and a risk factor.  The report-- combined with the SSG graph -- provide a technical analysis and visual presentation of the historical performance of the company and an indicator of future returns.  This program allows the user to review multiple “What If” scenarios by easily changing the estimated future EPS and Sales/Revenue percentage increases.  There have been several enhancements to this report -- listed below -- to help further analyze the company.  I have also added the NAIC suggested ranges where applicable to help in the analysis.



The following fields have been added to the Stock Selection Guide (SSG) and Graph to enhance the reports.

 “Estimated Total Return” to indicate the potential return of price expansion and dividend yield.

Company Growth Ratio is calculated by taking the 5 year projected earnings growth rate and dividing by the projected 5 year Price/Earnings ratio.  Most stocks fall between .6 and 2.0.  A value of 1.4 or higher indicates a strong chance of price appreciation.

 “Internal Growth Rate Funded by Retained Earnings” to indicate how much of the company’s growth would be supported by Retained Earnings.

“Relative Value” and “Projected Relative Value” indicate whether the stock is currently overvalued and it’s projected value in the future.

“Current Price/Earnings (P/E) based upon last 12 months earnings” and “Projected Price/Earnings based upon next 12 months EPS”.

Stock Ticker, Stock Exchange, Common Shares Outstanding and Preferred Shares Outstanding have been added to the bottom of the graph.

Note that the Sales/Revenue figure on the graph is divided by either 1, 10, 100, 1000 or 10000 depending on the difference between the Sales and Earnings Per Share.  This is for the sole purpose of displaying the graph so Sales/Revenue growth and EPS growth can be compared easily.

Please note that the ‘Selected Estimated Low Price’ which is located in section 4B approximately half way down the SSG report may, and at times, should be overridden.  Depending on the type of stock selected (Growth, Income, Cyclical or Cyclical in a down market) determines the value entered into this field.





Pert Worksheet A Report

This NAIC report allows the user to review the company’s performance on a quarter by quarter basis to see if performance is on course, ahead of plan (much happiness), or falling behind plan.  The report tracks compounded annual growth rates for revenues/sales, pretax profits and earnings per share as well as the tax rate as a percentage of sales/revenues.  Changes in these figures from quarter to quarter may indicate how the market will react.  Reduction in the tax rate can explain the increase in EPS (if this happens, is it a temporary reduction or long term); flat increases in profit margins on increase sales/revenues can indicate competitors entering the market, etc.  Cyclical stocks can be tracked and the same quarters from two different years can be compared.  The report also provides a twelve month rolling comparison for the length of time data has been entered.  This report can be used in conjunction with the SSG to see if results are meeting expectations and if the trend looks as if it will continue.



The four data fields (Sales, EPS, Pretax Profits, & Tax) may be entered directly into the report if historical information is available.  Please enter the earliest quarter date (format MM/YY) in cell B11 and the rest of the quarters will automatically fill the rest of the column.  The rest of the data may then be entered in the appropriate cells.  Quarterly data may then be maintained using the Add New Quarterly Financial Data button.  Please note it is important that the correct month/year has been entered in cell B11.



Required fields of entry are:

Quarterly Data

Quarter Ending - 1 time only

�Earnings Per Share�Pretax Profit ��Sales�Income Tax Rate���

Last 12 Months

Income Tax Rate



Calculated fields:

Quarterly Data

% EPS Change From Prior Yr

�Pretax Profit % Sales�Pretax Profit % Sales Change��% Sales Change Prior Year����

Last 12 Months

Earnings Per Share

�Pretax Profit�Pretax Profit as a % of Sales��Sales/Revenues

�Income Tax % Rate�% Change in EPS��% Change in Pretax Profit�% Change in Sales���



Pert Worksheet B Report

The NAIC report is a subset of the SSG report only containing more than 5 years of data on EPS, price range, price earnings ratios, five year averages, dividends, and payout ratios.  As with the Pert A report, a visual analysis of trends can be reviewed.



PERT Report

This NAIC report is meant to evaluate your portfolio on a monthly basis.



Required fields of entry are:



Dividend

�Company Name�Estimated EPS��Quarter End

�Earnings Per Share�Sales/Revenues��Pretax Profit

�Trailing 12 month EPS�Stock Price��5 Yr Avg P/E Ratio Hi, Avg, Low

�Estimated Growth Rate EPS�Estimate 5 Yr Low Price��Estimate 5 Yr High Price����



Calculated fields are:



% Dividend Yield�% EPS Change�% Sales Change��Pretax Profit % of Sales�Pretax Profit % Change�Trailing 12 month EPS % Change��Current P/E Ratio�Stock Relative Value�P/E as % of Growth Rate��Upside/Downside Ratio�% Compounded Annual Rate of Return

��



Challenge Tree Report

This report is intended to help in the analysis of improving a club’s portfolio comparing two stocks against each other.  It is to assist in avoiding stocks that have recently come into the limelight by judging them on their five year potential.



Stock Comparison Guide Report

From time to time -- or every time -- a club has more than one stock to select from .  To keep members feelings or ability to persuade to a minimum, the Stock Comparison Guide will help the club evaluate the choices available by placing them on a single report.  The club than then easily review the stocks side by side and choose the stock(s) that best meet their objectives.  I highly recommend this report to help resolve these types of issues.



Portfolio Management Guide Report

The NAIC report is meant to track a stock of the life of its ownership by the club.  As stated by the NAIC, no stock will be held indefinitely.  At some time, a stock once purchased to meet selected goals no longer meet them and should be removed from the  portfolio.  The report is used to compare a current stock holding to a potential replacement.  Again, the goal is to maximize profits and holding the stocks which have the best potential to accomplish this -- without churning your portfolio.
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�Financial Ratios

The ratios listed below can be found on the bottom of the ‘Data Entry’ worksheet after the data for the company has been entered.  If Value Line and/or Standard & Poors data is used, only some of the ratios will be calculated.  If data from the company’s Balance Sheet and Income Statement are used, all of the ratios will be calculated.  Again, the ratios along with the reports are only to supplement your study of the company and are not meant as the sole determinant for investment purposes.



Calculated Ratios



Profitability�Short Term Liquidity��Return On Assets�Current Ratio��Total Asset Turnover�Quick Ratio��Gross Profit/Sales�Cash Flow Ops/Current Liabilities��Accounts Receivables Turnover���Inventory Turnover�Long Term Liquidity��Return on Shareholders Equity�Debt/Equity��Profit Margin - interest & Pre. Div.�Total Liabilities/Equity��Profit Margin (Net Income/Sales)�Times Interest Charges Earned�����Leverage��Common Earnings Leverage��Common Structure Leverage (Lev. Ratio)��Total Liabilities to Assets��Debt to Total Assets��

�



Brief Explanations of Several Ratios



NOTE: Please compare the company you study to the industry average in which the company operates.  Ratios vary widely from industry to industry.



Return on Assets

A measure of the company’s ability to earn profits on its asset base (assets: fixed, intangibles, sundry - ie. buildings, equipment).  Typically, the higher the return on assets, the more efficiently the company is operating.



Total Asset Turnover

Provides a measure of the revenue generated by the company’s invested assets.  Typically, the higher the total asset turnover, the more efficiently the company is operating.



Current Ratio

Indicates the company’s ability to raise cash to meet its current liabilities.  The higher the ratio, the easier it will be for the company to meet its short-term financial obligations.



Debt to Asset

Measures the percentage of the company’s funds provided by creditors or in other words, the amount of leverage the company is using.



Debt to Equity

Another measure of the percentage of the company’s funds supplied by creditors.  It measures the effects of leverage on shareholders equity.



Times Interest Charges Earned

Measures the extent to which income covers the company’s interest requirements.  The measure of how much of a revenue cushion the company has in order to meet its financial obligations to its debtors.



Inventory Turnover

Measures the efficiency of the company’s use of its assets; the speed at which the company sells its inventory.  Typically, the higher the turnover, the more efficient the company is operating.



Profit Margin

A measurement of the company’s operating efficiency.  The percentage contribution to operating income that each dollar of sales generates.  Typically, the higher the ratio, the more efficient the company is operating.



Quick Ratio

Indicates the company’s ability to raise cash quickly in the event of a temporary financial need.  Typically, the higher the ratio, the easier it would be for the company to raise cash.



Account Receivables Turnover

Indicates the efficiency of the company’s use of its assets or the speed in which the company can turn sales into cash received.  Typically, the higher the ratio, the more efficiently the company is operating.



Return on Equity

Measures the company’s ability to earn profits on shareholder equity.  Typically, the higher the ratio, the more efficiently the operation and the better the return available to shareholders.



Common Earnings Leverage (CEL)

The Common Earnings Leverage ratio indicates the proportion of operating income -- before financing and taxes -- earmarked to common shareholders.  If this ratio increases over time, it indicates the company is placing a larger porting of the company’s operating income towards shareholder equity and retained earnings.



Capital Structure Leverage (CSL)

The Common Structure Leverage ratio measures the degree a firm uses stockholders funds to finance its assets.  If the ratio decreases, it indicates the company is reducing its debt leverage.

The CEL & CSL ratios normally have an inverse relationship to each other.
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Stock Check List Rpt Growth Rates��

The NAIC Stock Check List report allows the user to enter in the required historical sales growth, historical earnings per share growth and the required future sales growth to determine if it meets the user’s expected growth rates.  The worksheet has the defaults set at 10.0% which may be overridden by the user.  Note: These are the only default growth rates set in this workbook.
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Add New Full Year Of Financial Data��

Once a year a new full year’s financial data is released by the company.  This data must then be entered into the system by selecting the button shown above.  This procedure adds a new column to the ‘Data Entry’ worksheet and then proceeds to bring up dialog boxes for the new financial data to be entered.  The previous years data is also displayed so you may visually compare them to the new entries.  Please note as the new column is added the system may pause for a few seconds prior to the first dialog box appearing.  This delay will vary depending upon the speed of your machine.





Add New Quarterly Financial Data��

Once a quarter new data on sales/revenues, earnings per share (EPS), pretax profits, and taxes are published.  To update your data, select this button.  The last four quarters of data will appear as well as four blank fields for the four figures mentioned.  As each figure is entered, TAB to the next field and press ENTER or use the mouse to press OK when completed.
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Update Existing Company Info��

Occasionally, you need to update the data as the stock price, beta, ratings and/or other data that changes through out the year.  To accomplish this, select this button and a dialog box will display the existing values as they were last entered and provide you the opportunity to tab from field to field -- or use a mouse -- to change to the new values.  Modify only the values that are required and TAB past those that remain unchanged.  Values not changed will retain the previous figures.
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�Version Updates

Copy Data from Old to Current Version��

To ease the transition from moving data from an older version of this program to the current version, macros have been added to automatically copy the data on the user’s behalf.  The user has the choice of copying data from the following locations:



Data Entry worksheet

Pert A Worksheet



Upon making a selection, the user is prompted to select the Excel file from which to extract the data.  The macro will then automatically copy the data from the file selected into the current file.  Upon completion, the user is warned to check the data prior to saving the current file over the prior version’s name (It’s a safety check).  A message is also displayed for the user to check for any other data which should be copied -- either with the available macros or manually.
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Import SSG+ File Format��

To quickly import company information, the program allows the import of the SSG+ company file(s).  These files are located in the NAIC forum on CompuServe.  These files contain most but not all the information used in this program.  Information needed to be entered -- but not critical -- are listed below:

Cell H17 - Indicator of Growth, Cyclical, Market Down, or Income stock

Cell B8   - Value Line Financial Strength value

Cell B9   - Value Line Price Stability value

Cell H10 - Severe Market Low price

Cell E16 - Date in MM/YY format for latest Sales & EPS quarter

Cell B13 - Current EPS value

Cell B24 - Value Line Timeliness value



The above values can be added in later once the are gathered.  An indication of the stock’s attractiveness can be accomplished without these values at a high level.
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BUY or SELL Decisions



Additional checks in the decision process of buying and selling stocks.  Based largely from the April 1995 Repair Shop article in ‘Better Investing’ by Ralph Seger, Jr.



Potential Indicators for Stock Purchase

Matches or exceeds club objectives the area of quality, growth (current & potential), yield and management.

Value of stock is not overpriced -- check Relative Value on SSG report.  Price/Earnings ratio estimated for the next 12 months is equal to or less than the 5 year average Price/Earnings ratio.

Pretax profit margins -- SSG report -- are stable or growing.

The Upside/Downside ratio is 3 to 1 or greater (SSG report).

The internal growth rate funded by retained earnings is 10% or greater (SSG report).

The company’s industry and/or product has a high amount of positive environmental or political focus.



Potential Indicators for Stock Liquidation

Stock no longer matches club objectives the area of quality, growth (current & potential), yield and management.

Growth potential has flatten or begun to decline.

Dividend payout ratio is too high.  Percent earned on equity is too low.

Stock price is aggressively overpriced.  Indicator is the Price/Earnings ratio for the estimated next 12 months far exceeds the 5 year average high Price/Earnings ratio.

Management continues to cause the company to languish and there has not been new management brought in or the potential for new management is unlikely.

The Upside/Downside ratio -- SSG report -- is less than 1 to 1.

The company’s cash flow continues to decrease. 

The company’s risk (leverage, debt) increases without and increase in return to stockholders in the form of dividends and/or price appreciation.

The company’s industry and/or product has fallen into an high amount of environmental or political disfavor.
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�Financial Terms & Descriptions



Term�Descriptions��Assets�Things of value owned by the company��Current Assets�Values of the company expected to be converted into cash within a year��Accounts Receivable�Amounts due from customers for goods already sold��Inventories�Consist of raw materials, work in process and finished goods which will not be converted into cash until the goods have been sold and the resulting receivables collected��Fixed Assets/Property, Plant & Equipment�Property values of the company which are expected to be employed on a continuing basis and not converted into cash within a year��Accumulative Depreciation�The amount of the asset used or depleted since its purchased.  Straight line and accelerated are two types of depreciation��Total Current Assets�Current assets + Net Property��Current Liabilities�Debts which fall due within a year��Accounts Payable�Money owed by the company to its creditors.��Accrued taxes�Sum of the company’s estimated taxes owed for the past year: federal, state, local, personal property, real estate and all other taxes��Accrued wages, interest & other expense�Money owed by the company to is employees; interest on money borrowed from bondholders and banks; contributions due to a pension plan; and other debts which must be paid within a year��Total current liabilities�All debts the company must pay within the next 12 months.��Capital Surplus (paid-in surplus)�Sum which the company received from selling its common stock at a higher price than its par or stated value��Retained Earnings (earned surplus)�Income which the company has retained for the growth of the business, rather than paying it out to the shareholders��Prepaid Expenses or Deferred Charges�Bills paid in advance��Working Capital�current assets - current liabilities��Current Ratio (Working capital ratio)�current assets/current liabilities  (avg. 2 to 1)��Acid Test�(current assets - inventory)/current liabilities��Inventory Turnover�Cost of goods sold (from income statement) /average inventory at cost��Plant Turnover�Sales (from income statement) /Property, Plant & Equipment��Book Value of Common Stock�Par or stated value of common stock + retained earnings + any surplus reserves (contingencies)��Bond Ratio�face value of bonds/(total value of bonds, preferred stock, common stock, capital surplus and retained earnings)��Preferred Stock Ratio�stated value of preferred/(total value of bonds, preferred stock, common stock, capital surplus & retained earnings)��Common Stock Ratio�(stated value of common stock + capital surplus & retained earnings)/total capitalization���In general, industrial companies should have no more than half of capitalization represented by senior securities - bonds & preferred stock.  It is also desirable for no more than one quarter of the total to be represented by bonds.��Term�Descriptions��Leverage�A company with a high bond and preferred stock ratio is said to be highly leveraged.  Leverage is used to enhance earnings -- for the most part.  If the company is leveraged, check the ROE to see if higher than the Return on Total Capital Structure.  If it is, the shareholders are benefiting.��Gross Profit�Net Sales - Cost of Sales��Operating Profit�Gross Profit - Selling, general & administrative expenses��Other Income�Income derived outside the company’s primary business��Pre-tax Profit Margin�Profit before taxes (net income before taxes) / net sales��Return On Equity (return on book)�Book value of common stock / net income��Sales per Employee�Net Sales / number of company employees��Make up of Top Officers�Should be a mixture of ages, representing a combination of experience and new thinking (proxy statement).

Check names of leaders and beware if several from same family. Check the size of executive compensation (proxy statement).  Is executive pay tied to performance.

Do executives own much of the company stock (proxy statement).��Board of Directors�Majority should be from outside whose principal occupations and reputations indicate they can make a real contribution to the company’s results.��Annual report�Examine the notes in any annual report for indication of litigation, unusual liabilities, new pension or stock option plans or other news not noted elsewhere.

Check auditor’s opinion to see if there is a routine approval or only a qualified endorsement.  If the latter, the reason is important.��Authorized &  Outstanding stock�The difference between authorized and outstanding stock indicates how much additional stock the company may issue without shareholder approval.  A company may use authorized stock for purchasing another company.��S&P Definitions���Return on Equity�(NI - Preferred Dividends)/Average common share��Return on Com. Equity�(NI - Preferred Dividends)/Average common equity��Return on Assets�NI/Average Total Assets��Total Assets�Current Assets + Net Plant + Retained Earnings + other noncurrent assets (intangibles & deferred items)��Effective Tax Rate�Tax Expense/Net Income + Tax Expense��Common Equity�Common Stock + capital surplus + Retained Earnings - (carrying value - liquidating value of preferred stock)��Moodey’s Definitions���Net Working Capital�Current Liabilities/Current Assets��Book Value per share�Amount of tangible assets/outstanding shares of common stock at year end��Return on Equity�Net Income/Stockholders Equity��Return on Assets�Net Income/Total Assets���

Term�Descriptions��Value Line���Timeliness Rank�1 (highest) est. best performer relative to 1700 others over next 12 months���2 (above average)���3 (average)���4 (below average)���5 (lowest)��Safety Rank�1 probably safest, most stable, least risky���2 above average���3 average���4 below average  riskier, less safe than most���5 lowest  riskiest, least safe��Financial Strength Rate�A++ to C - Indicates ability to weather hard times���C++ satisfactory���C+   well below average���C     very serious financial problem��Beta�Stock’s price sensitivity to fluctuations in the general market.  i.e. 1.10 means a stock will tend to move 10% more than market as a whole, whichever way the market moves.  A low beta means stock is insensitive to market swings but may still be risky nonetheless.��

�



Detail Explanation of Data Entry Sheet



DATA ENTRY  Worksheet 

Column�Field�Description��B1�Company Name�Name of company under study��B2�Stock Exchange�NYSE, AMEX, OTC, NASDAQ��B3�Stock Symbol�Stock Symbol��B7�Value Line Financial Strength�Relative measure of financial strength of companies reviewed by VL.  rang from C to A++��B8�Value Line Stock Price Stability�VL Stock Price Stability Ranges from 5 - 100��B9�Price Growth Persistence�Measures historic tendency of stock to show persistent price growth compared to avg. stock.  Range from 5 - 100��B10�Earnings Predictability�Measure of reliability of earnings forecast.  Based on stability of year to year comparisons.  Recent years are weighted more.��B11�Current Price�Stock price at date of study��B12�Current Dividend�Current dividend.  Look in newspaper��B13�Current Earnings Per Share�Current EPS.  Look in newspaper.��B14�Current Price Earnings *�Calculated field.  Provides current Price Earnings ratio��B15�Current Date�Current date��B16�High Price This Year�Highest price stock has achieved this year.  Extract from the newspaper��B17�Low Price This Year�Lowest price stock has achieved this year.  Extract from the newspaper���

Column�Field�Description��B22�Beta  (1.00 = Market)�The stock’s sensitivity to fluctuations of the market��B23�Safety�Volatility of stock.  150 rated 1 (highest), 250 rated 2 (above average), 900 rated 3 (average), 300 rated 4 (below average), 100 rated 5 (lowest).��B24�Timeliness�1700+ stocks in 5 categories according to their estimated price performance in the next 12 months.  100 stocks ranked 1 (highest), 300 ranked 2 (above average), 900 ranked 3, 300 ranked 4 & 100 ranked 5.��B33�Year of latest Value Line figures�Enter the latest full year (unestimated) figures from Value Line.��H2�Selected Future EPS Growth�To override the calculated future EPS growth you may enter a lower or higher percentage (Judgment).��H4�Selected Future Sales Growth�To override the calculated future Sales growth you may enter a lower or higher percentage (Judgment).��H7�Stock is a (G)rowth, (C)yclical  Cyclical but (M)arket Down, (I)ncome�Enter the letter in parenthesis () for the type of stock you are considering purchasing.  Used in Stock Selection Guide report.��E16-E19�Enter Qtr�Enter the quarter (9/94) for EPS and Sales for each of the previous four quarters.��E21�Year Ago�Enter the year ago quarter (9/93) for the EPS and Sales entered above.��F16-F19�Actual Last 4 Qtr EPS�Enter the actual EPS figures from the last 4 quarters that correspond with the dates entered above.��F21�Actual EPS 1 yr ago�Enter the actual 1 year ago EPS from latest quarter.��H16-H19�Actual Last 4 Qtr Sales�Enter the actual Sales figures from the last 4 quarters that correspond with the dates entered above.��H21�Actual Sales 1 yr ago�Enter the actual 1 year ago Sales from latest quarter.��B34-L34�Total Revenues/Sales

marked in red�Enter the Sales figures for the previous ten years.��B41-L41�Net Income Before Taxes *

marked in red�Net Income Before Taxes figures for the previous ten years will be calculated automatically once effective tax rate & Net Income have been entered unless over written.��B46-L46�Net Income * marked in red�Enter the Net Income figures for the previous ten years.��B81-L81�High Price Each Year

marked in red�Enter the High Stock Price figures for the previous ten years.��B82-L82�Low Price Each Year

marked in red�Enter the Low Stock Price figures for the previous ten years.��B83-L83�Book Value Per Share

marked in red�Enter the Book Value Per Share figures for the previous ten years.��B84-L84�Dividend marked in red�Enter the dividend figures for the previous ten years.��B93-L93�Effective Tax Rate *

marked in red�Enter the Tax Rate figures for the previous ten years.��B97-L97�Earnings Per Share

marked in red�Enter the EPS figures for the previous ten years.��

DATA ENTRY sheet (effects the Stock Check List report)

Column�Field Name�Description��L17�Past Sales Growth Objective�Club Objective for past Sales growth��L19�Past Earnings Growth Objective�Club Objective for past EPS growth��L21�Future Earnings Growth Objective�Club Objective for future Sales growth��

�

�2.08 Workbook Improvements: (02/??/96)

Allowed for the input of data for companies with less than 10 years of data.  Added a button to two dialog boxes to provide the option to zero out fields not entered.

Added the Company ‘Growth Ratio’ to the Stock Selection Guide report.  This ratio provides another indication of the potential for the upward price appreciation of the stock.

Modified ‘Selected Estimated Low Price’ on Stock Selection Guide report to look in cell H11 on Data Entry worksheet so figure could be overridden if desired.  This allows the user to enter their own estimate without erasing the formula.





2.07 Workbook Improvements: (10/18/95)

Rewritten sections of the documentation to provide better detail, such as provided explanations for common ratios calculated by the workbook.

Allowed for the import of SSG+ files.  These files can be found at the NAIC forum on CompuServe.  Files are frequently updated and made available for download.  Please note that some information used by this program is not contained in these files.

Added six additional stock exchanges to selected from when entering a new stock.

Made minor proficiency and report improvements.



2.06 Workbook Improvements: (8/16/95)



Modified the ‘Add New Quarterly Financial Data’  dialog to prompt for the quarterly PreTax Profits and Taxes Paid in addition to Revenues/Sales and Earnings Per Share.  This information now updates the PERT Worksheet A report as well as the ‘Data Entry’ sheet.

Modified the user documentation to provide greater detail and better explanations.  Tips have also been included.



2.05 Workbook Improvements: (8/1/95)



Added a page containing four (4) charts which display the quarterly data from the Pert A Worksheet report for Earnings Per Share, Total Revenue/Sales, Pretax Profits, and Total Tax.  All four charts print together on a single page in landscape mode.  All quarters display from the earliest listed to the latest entered.

Modified some of the formulas in the ‘Pert A Worksheet’.  At times, totals would not display if the sum of the four most recent quarters did not exceed the four quarters previous to the most recent quarter.  This was corrected.



2.04 Workbook Improvements:



Created a dialog box tied to macros which copy data from the ‘Data Entry’ and ‘Pert A’ worksheets of an earlier release (2.0 or higher) to most recent release of the program.  This saves user time from copying data by hand from one workbook to another.





2.03.1 Workbook Improvements:



Added macro to print the ‘Data Entry’ worksheet in landscape format.  This four page print out will print all applicable data over a 10 year period.  Ratios are also printed.

Aesthetic changes to formulas in the Portfolio Management Guide Section 1.  Some of the formulas -- when no data has been entered -- displayed ‘Value #’.  Now displays ‘N/A’ until data entered.



2.03 Workbook Improvements:



Modified several formulas in the PERT A report to allow for negative numbers.  These were mainly in the ‘percent change from prior period’ formulas.  Change involves taking the absolute number for the denominator in the formulas.  This now takes in the consideration that the denominator may be negative.

Aesthetic change of keeping many of the calculated cells blank until user inputs the figures.  Some of the formula cells were displaying division errors until all the proper fields were entered.

Changed the symbols on the SSG graph (front page) for EPS, Sales/Revenues and Dividends from symbols to E, S, and D respectively.  This allows the user to easily identify the lines without referring to the legend.



2.02 Workbook Improvements:



Added current year high & low stock price to Stock Selection Guide graph.

Added ‘Number of Employees’ and Sales to Employee ratio to ‘Data Entry’ worksheet.  This will allow you to track the sales trend as the number of employees increases or decreases.



2.01 Workbook Improvements:



Pert A report.  Added Quarterly Tax Amount field.  This will allow for the calculation of the quarterly and yearly effective tax rate to calculate quickly and easily.

Pert A report.  Added a routine to automatically list the three month incremental dates after the entry of the initial date.  Date format is ‘mmm/yy’ ie Dec/95.

Added additional check lists for qualifying the purchase and selling of stocks.  This list was heavily influenced by an article from the April 1995 issue of ‘Better Investing’; written by Ralph Seger, Jr. in the Repair Shop section of the magazine.
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